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Service-Learning Syllabus Checklist and Template

This checklist provides an overview of elements that may be included on a service-learning course syllabus. The template beginning on the next page is expanded from the official Purdue syllabus template to include example language that could be used to describe service-learning course elements. This language may be used verbatim or adapted to better fit your course. You may delete this first page and use the rest of this document to create your syllabus.

According to Hefferman (2001)[footnoteRef:1], exemplary service-learning syllabi: [1:  Hefferman, K. Fundamentals of Service-Learning Course Construction. Campus Compact. Providence, RI. 2001.] 


· Explicitly state that service-learning is used as one of the course teaching and learning strategies
· Define service-learning and distinguish it from other community experiences such as volunteerism
· State the learning objectives that are addressed throughout the service experience
· Describe the nature of the service placement and/or project
· Define the need(s) the service placement meets
· Specify the roles and responsibilities of students in the placement and/or service project (e.g. transportation, time requirements, community contacts, etc.)
· Specify how students will be expected to demonstrate what they have learned in the placement/project (journal, papers, presentations)
· Define reflection, or critical inquiry, and what constitutes high quality reflection
· Present reflective course assignments that link the service experience and the course content
· Specify how reflective assignments will be graded and/or evaluated



Course Number and Title

	Instructor's Name
	Teaching Assistant's Name
	Course Information

	Preferred Pronouns:
	Preferred Pronouns:
	Semester, Year

	Office:
	Office: 
	Meeting Day(s), Time(s)

	Phone:
	Phone:
	Class Location

	Email:
	Email:
	Course Credit Hours

	Office Hours: 
	Office Hours: 
	Course Webpage

	Instructor's Webpage
	
	


	
Course Description
Include a clear description of the course that connects course themes and topics to the discipline. Imagine you have to convince your students to take the course based only on this short description. 

Include an explanation of the service-learning approach of the course or use the example below. If the course is partnering with one specific organization throughout the semester, you may also describe that partnership here.

At Purdue University, service-learning is an educational experience in which students: a) participate in an organized service activity that meets community-identified needs; b) use knowledge and skills directly related to a course, discipline and/or specific learning outcomes; and c) reflect on the service activity in such a way as to gain further understanding of course content and/or learning outcomes and an enhanced sense of personal values and civic responsibility. Service-learning can be academic or co-curricular in nature and should not be confused with volunteerism, community service, philanthropy, or advocacy.

This course will be working in partnership with [ORGANIZATION] on [PROJECT DESCRIPTION].

Land Acknowledgement: Purdue University acknowledges the traditional homelands of the Indigenous People which Purdue University is built upon. We honor and appreciate the Bodéwadmik (Potawatomi), Lenape (Delaware), Myaamia (Miami), and Shawnee People who are the Indigenous caretakers.

Prerequisites (if needed)
List any pre-requisite skills needed or courses students must take before enrolling in this course.

Learning Outcomes
List learning outcomes for the course (typically 4-6).  Learning outcomes should state specifically what students will be able to do by the end of the course. Outcomes should be written with action verbs and should be easily measurable. Consider Bloom’s Taxonomies for cognitive, affective, and psychomotor domains. 

You may want to include outcomes that address the service-learning goals of the course, like the example below. 

1. Display social responsibility, civic engagement, & leadership in addressing [COURSE OR PROJECT TOPIC].
a. Evaluate & apply diverse perspectives from multiple stakeholders to [ACCOMPLISH PROJECT TASK].
b. Connect & extend academic knowledge to impact community partners.
c. Take informed, responsible action to address ethical, social, & [COURSE TOPIC] challenges related to [PROJECT].


Required Texts
List any required texts and additional materials needed.  Use a full citation and state where the texts/materials can be purchased.  List any optional texts if used. List alternate ways the students can access the text(s) (e.g., Purdue library, online).

Course Requirements
Identify the assignments students need to complete as part of the course.  Include the date assignments are due and the number of points each assignment is worth.

Include details about the service-learning requirements for the course, including hours, projects, reflection, transportation, and any other course expectations. For example:

Service-Learning Project or Hours (XX%) [Describe project in more detail here]

Reflection (XX%) Reflection is a method of inquiry used in service-learning to encourage further understanding of the course content, a broader appreciation of the discipline, and an enhanced sense of civic responsibility. Structured and guided reflective activities and assignments are implemented pre-service, throughout the service, and post-service to facilitate ongoing consideration of the experience.

How to Succeed in This Course 
Provide information on how students can best succeed in your course. For instance, you might include suggestions about completing assignments, studying for exams, and/or participating in class. You can also include resource links here. In Brightspace, point to links under Student Academic Support for resources at the Academic Success Center, Purdue Online Writing Lab, Tutor Matching Service, Purdue Libraries, and Academic Consultations and Consulting. For online/remote courses, you may direct students to the Learning Remotely webpage.

Instructor Office Hours
Include a clear description of your availability for students visiting your office. Follow the guidelines in the new Student Facing Office Considerations. For remote/online courses, include a clear description of your availability for synchronous online communication. Keep in mind that some of your remote students will be in parts of the world with significant time differences from Purdue West Lafayette. Example: 
Virtual Office Hours are a synchronous session (through WebEx) to discuss questions related to weekly readings and/or assignments. Office hours will be held Monday evenings from 7:00-8:00 pm EDT. To connect to the weekly session, go to WebEx. (Note to instructors: You will need to edit the WebEx link located here so it will go directly to your personalized room. Your personalized WebEx room ends with “meet/yourcareeraccount” at the end. For example, https://purdue.webex.com/meet/instructor123.)

Class Schedule 
Provide an outline of the content of the course with dates for readings, assignments, midterms, quizzes, labs, exams, etc.  Be clear about the topics that will be covered each day in class and what the students should do in advance of class.

Policies
General Course Policies
Consider including specific policies for (1) addressing students’ questions via emails, (2) students arriving late/leaving early, (3) use of cell phones/computers in class, (4) technology issues, and/or (5) class participation/preparedness.

Include a clear description of your availability for Purdue email communication. This may include a common subject line and expected response time. When teaching remotely, communicating within Brightspace provides students with a single point of contact for anything related to your course. This is especially true for submitting assignments. Be aware of FERPA guidelines, which discourage the use of email for transmitting grade information. Example: 
I will be available via email daily and try to respond as soon as possible (generally within 24-48) hours. When emailing me, please place the course number/section and the topic in the subject line of the email (e.g., XXX 240 – Assignment 2 Question). This will help me tremendously in locating and responding to your emails quickly.

Grading & Assignment Submissions
Indicate the numerical ranges for each letter grade. You might also want to include information on whether late assignments will be accepted and any grading penalties for late assignments.

Missed or Late Work
Include your policy on late or missed assignments (e.g., homework, labs, exams).  Define clear expectations and consequences.  Also include your policy on making up missed assignments (e.g., homework, tests, labs).

Attendance
Include your policy on attendance. Define clear expectations and consequences.  
Classroom attendance, regular meetings with community partners, and travel to sites are expected in order to accomplish the objectives of this course. I do acknowledge that this course involves constantly evolving community relations and flexibility in schedules, so again, communication is key with me, your teammates, and your community partners. Ultimately, there is a responsible adult attendance policy for this course—please keep me informed of your well-being and progress in advance of class. I am here to support your learning as effectively as I possibly can. If I do not know your situation, I cannot do that. Please communicate early and often. 

Honoring and Fostering Diversity, Inclusion and Belonging
Consider a statement on diversity, inclusion, and belonging as appropriate for your course. 
We are not all the same and our differences bring value and learning opportunity to our class. Purdue University is committed to maintaining a community which recognizes and values the inherent worth and dignity of every person; fosters tolerance, sensitivity, understanding, and mutual respect among its members; and encourages each individual to strive to reach his or her own potential. In pursuit of its goal of academic excellence, the University seeks to develop and nurture diversity. The University believes that diversity among its many members strengthens the institution, stimulates creativity, promotes the exchange of ideas, and enriches campus life. All opinions and experiences, no matter how different or controversial they may be perceived, must be respected in the tolerant spirit of academic discourse. In our discussions, structured and unstructured, we will explore a variety of challenging issues, which can help us enhance our understanding of different experiences and perspectives. This can be challenging, but in overcoming these challenges we find the greatest rewards. 

Everyone should remember the following points:
· We are all in the process of learning about others and their experiences. Please speak with me, if something has made you uncomfortable.
· Intention and impact are not always aligned, and we should respect the impact something may have on someone even if it was not the speaker’s intention.
· We all come to the class with a variety of experiences and a range of expertise, we should respect these in others while critically examining them in ourselves.

University Policies
All University Policies and Statements can be found under the [insert Course Name] Brightspace University Policies and Statements content tab. 
· Purdue’s Student Guide for Academic Dishonesty
· Nondiscrimination Policy
· Office of the Dean of Students: Class Absences
· Academic Regulations: Attendance
· Amorous Relationships
· Emergency Preparedness 
· Violent Behavior Policy
· Use of Copyrighted Materials

Student Support and Resources
University Student Support and Resources can be found under the [insert Course Name] Brightspace Student Support and Resources content tab. 
· Mental Health, Wellness, and Basic Needs Security 
· Engaging in Your Learning
· Purdue’s Web Accessibility Policy
· Accessibility Standards in Brightspace

Disclaimer 
This syllabus is subject to change. (Describe how you will announce and share changes made to the syllabus.)
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